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November 12, 2020 
 
 
Mayor Larry Lees 
City of Pryor Creek  
12 N Rowe. Suite B 
Pryor, OK 74361 

 
 

RE:  Design Services for Pryor Recreation Center Master Plan 
 

Dear Mayor Lees: 
 
I appreciate the opportunity to submit this proposal for your consideration for design services for the 
Pryor Recreation Center Master Plan. We can provide these services in the high quality that the City 
of Pryor would expect. I propose the following scope of services and fee schedule for your 
consideration. 
 

SCOPE OF SERVICES 
 
1. Conceptual Master Plan 

Working from base survey information provided by the City of Pryor or its City Engineer, we will 
prepare a master plan as outlined in the following items: 
 
A) Prepare an overall site master plan fully developing the site with outdoor recreation 

amenities that serve the existing Pryor Recreation Center and that meets the full 
vision of the City. We understand that the Recreation Center does have funding 
available for a phase I project, however, the specific scope and programming 
elements have not yet been identified. It is the intent that the master plan be created 
first so that a Phase I scope and fees may be identified. Remaining phases will be 
built out as more funding becomes available.   

 
B) PDG will prepare a conceptual master plan for the items that have been identified by 

the City, consisting of but not limited to: 
 

a. Paved BMX tract with possible expansion of existing track area 
b. Stock the existing pond with fish and add a new handicap accessible fishing 

dock. 
c. A paved walking trail/track 
d. Outdoor exercise equipment 
e. Small children’s playground 
f. Outdoor gathering/patio space with shade structures for rental around the pool 

area 
g. Pavilions/shade structures 
h. Cornhole boards (3 minimum) 
i. Landscaping 
j. Perimeter fencing 
k. Lighting 
l. Identify areas for stormwater detention and drainage improvements 
m. Service drive access and location 

 
 
 



Pryor Recreation Center 
Master Plan Proposal 
11.12.20 

 2 

 

5314 South Yale Ave., Suite 510, Tulsa, Oklahoma 74135 Phone 918/628-1255 Fax 918/628-1256 
 

  
2.  Final Master Plan  

Following owner's review and input of conceptual master plan phase, we will prepare the 
final master plan incorporating into the plans any revisions requested by the City. The 
following outlines activities within this phase: 

 
A) Refine items from the Conceptual Master Planning phase, incorporating owner’s 

comments and input. 
 
B) Refine final Master Plan design utilizing AutoCAD computer system. The final plan will 

be completed allowing smooth interaction with other consultants for the development of 
construction documents. 

 
 C) The final development plan will consist of a colored rendering to be used for any formal 

presentations and/or promotional uses. 
 

3.  Basic Compensation 
To execute the scope of services as indicated above, the work will be performed for a lump sum 
of $7,500.00. 
 
Billings for services are sent out monthly for work in progress or at the completion of the project 
or a specified phase of work. Terms of payment are "Net 10 Days" from the date of the invoice. 
A finance charge may accrue on any invoice unpaid after the 30 days. 

 
 
4. Reimbursable Expenses 

Reimbursable expenses are in addition to the basic compensation Fee as set forth in Section 3 
of this proposal. Reimbursable expenses include actual expenditures made by Planning Design 
Group required by the project as follows: 

 
 A) Prints, computer plots, copies and other reproductions (excluding copies for office use), all 

expendable supplies, photography requested by the owner. 
 
 B) Any additional insurance coverage or limits, including professional liability insurance in 

excess of the landscape architects current limit. Current limits are as follows: 
 
  1)  Comprehensive Business Liability: $1,000,000. limit. 
  2) Worker's Compensation: $100,000/500,000/100,000 limit. 
  3) Professional Liability: $1,000,000 limit. 

 
 5. Additional Services 

Any services requested which are not included under the basic scope of service in this 
proposal will be billed based on hourly rates or can be quoted as a lump sum upon request. 
All additional fees will be approved in advance by the owner. Phase I and subsequent cost 
estimating, detail site design, and construction documentation will take place under a 
separate contract once the Master Planning has been completed.  
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We look forward to the opportunity of working with you and making this a project the City of Pryor can 
be proud of for generations to come. 
 
 
Sincerely, 
 
PLANNING DESIGN GROUP 

 
Jim Crosby 
Principal 
 
 
The above is an acceptable procedure and Planning Design Group is hereby authorized to proceed 
as outlined herein. 
 
Owners Approval 
 
 
By         Date    
      Signature and Title 
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